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Government of Kosovo

REQUEST FOR EXPRESSION OF INTEREST

Kosovo

Kosovo Youth Development Project 2

Grant No.:TF098547
Assignment Title: The Kosovo Youth Development Project (KYDP) will contract an individual consultant to: (i) Build the capacity of officials in the Kosovo Ministry of Culture Youth and Sports/Department of Youth in Monitoring and Evaluation, and (ii) Build the capacity of Youth Centers` Officials in Monitoring and Evaluation
Reference No (as per Procurement Plan): 13
The Ministry of Culture, Youth and Sports (MCYS) of the Republic of Kosovo, with the support of the World Bank, is implementing the second phase of the “Kosovo Youth Development Project (KYDP) that has four components: Sustainable Youth Centers; Youth Entrepreneurship and Business Development; Institutional Capacity for Youth Development; and Project Management, Monitoring and Evaluation.  The main goals of KYDP are to: (i) improve economic opportunities and sustainable access to youth services for Kosovo youth; and (ii) promote social cohesion though inter-ethnic collaboration among young people. 

1. Objective of the assignment 

KYDP is seeking the services of an experienced Monitoring and Evaluation Specialist to: (i) Support the establishment of an M&E system in the Department of Youth (DoY)/Ministry of Culture Youth and Sports (MCYS) for management of monitoring and evaluation, and (ii) Provide Monitoring and Evaluation training to the Youth Centers` (YC) staff. 

2. Scope of work 

Specific tasks for the consultant will be as follows:

(i) Building the capacity for monitoring and evaluation in the DoY/MCYS in compliance with Kosovo Youth Strategy 2013-2017 (Chapter VIII):

· On-job M&E training for the DoY staff

· Guide DoY staff and other relevant stakeholders in the participatory design and implementation of the M&E system. This includes active contribution to capacity development and training of DoY staff and other government officials involved in the implementation of the new M&E system.

· Provide M&E expertise in the development and implementation of the M&E System for the DoY. The M&E system will include forms of reporting for DoY beneficiaries as well. The system will consist of a Monitoring Framework, Protocol, Implementation Plan, further set up -Indicators, means of verification according to the M&E standards,  reporting requirements and frequency, design templates and formats; and feedback mechanisms.

·  Assisting and guiding the DoY in establishing sound and effective M&E mechanisms for implementation of its activities. 

· Draw up an M&E Action Plan that specifies the responsibilities of DoY M&E officers and of implementing agencies for prescribed deliverables, including timelines. 

· Building capacities of Department of Youth staff and ensuring that quality standards of data are monitored met and reported within the settled timeframe. 

· Lead in identifying M&E technical needs of the DoY and make appropriate recommendations. 

· Designing DoY project activities to address findings of need analyses in the field of planning, monitoring & evaluation 

· Follow up consultancy for the DoY staff 

· Closely coordinating activities with the PIU.

(ii) Building the capacity for monitoring and evaluation among YC staff:

· Prepare a three day workshop for Youth Center` staff on the functionality of a Monitoring and Evaluation system in  YC and on how to efficiently set it up. This will include but will not be limited to: Monitoring and Evaluation Framework/ Logical Framework, Implementation Plan and reporting requirements. 

· Prepare training modules/handout materials for training participants (submit electronic version to PIU not later than 10 days prior to training) in both Albania and Serbian languages.

· Provide follow-up consultancy to YC in conjunction with training topics provided

· Closely coordinate activities with the PIU.

3. Deliverables 

(i) Building the capacity for monitoring and evaluation in the DoY/MCYS:

The selected consultant is expected to deliver the following: 

· Submit Schedule of implementation activities for both DoY/MCYS and YC trainings for PIU’s review within first two weeks of contract signature. 

· Prepare a quality M&E system , facilitating effective implementation of the DoY activities, based on the  Kosovo Youth Strategy 2013-2018 and Action Plan ;  

· On the job training for DoY officials 

· Two workshop sessions  for 17 DoY officials to effectively manage and  operate the M & E system

· All necessary  training materials prepared for M&E trainings and capacity development initiatives in electronic and hard copy in Albanian and English languages

· An electronic depository of intellectual resources, ‘best practices’ and lessons learnt studies in the area of M & E established in DoY for use by in-house staff, as well as other  relevant government officials;

· Develop an M&E training manual (or Facilitator's Guide) 

· Develop a participants’ guide, handouts and training exercise sheets

· Design and develop evaluation forms for the training participants

· Prepare monthly reports, briefs and monitor progress periodically.

· Produce a written final assignment report (in English) covering all the deliverables and outputs of the assignment

(ii) Building the capacity for monitoring and evaluation among YC staff:

The selected consultant is expected to deliver the following: 

· Prepare the agenda and methodology and modules for the workshop, in coordination with PIU

· Prepare  all necessary resource and training materials for M&E trainings and capacity development initiatives in electronic and hard copy in Serbian and Albanian languages 

· Assist Youth Centers in Developing Monitoring and Evaluation Framework for each proposal financed by the Department of Youth/MCYS

· Design and develop evaluation forms

· Prepare workshop reports

4. Duration of Assignment

The estimated duration of the first component of the assignment (Building the capacity for monitoring and evaluation in the DoY/MCYS), is 55 working days ( including on the job training for DoY officials at least 7 working days) and the assignment is expected to be conducted within a five-month period after contract signature. The anticipated time-frame for the consultancy is between September 1st, 2013 to January 31, 2014. While the total number of days will not exceed 70 days, the exact allocation of days will depend on the acceptability of proposed implementation schedule reviewed by the PIU.  

The estimated duration of the second component of the assignment (Building the capacity for monitoring and evaluation among YC staff), is  15 working days, and the assignment is expected to be conducted within a three month period after contract signature. The anticipated time-frame for the second component is between October 1st, 2013 to January 31, 2014.

5. Qualification requirements  and evaluation criteria

· Degree in public administration, business management, political science, sociology, financial management or related discipline. 

· Post-graduate degree is an advantage. 

· Minimum five year work experience, including consulting in M&E and areas directly related to public sector. 

· Experience in the design and/or implementation of an M& E system, preferably in the public sector. 

· Good understanding of change management concepts and approaches. 

· Very strong planning, system development and organizational skills, including results orientation. 

· Experience in conducting training sessions, including facilitation skills. 

· Excellent oral and written communications skills. 

· Proficiency in Albanian, Serbian and English. 

· Experience in the use of computers and office software packages and handling of web based management systems.

· Ability to undertake field visits. 

6. Evaluation Criteria

"An individual consultant will be selected in accordance with the procedures set out in the “Guidelines: Selection and Employment of Consultants by World Bank Borrowers” published by IDA in May 2010, Section V. Selection of Individual Consultants."

Evaluation criteria will be as follows:


	Experience in similar assignments  
	50 points 

	Consultants qualifications
	40 points

	References from previous assignments 
	10 points


7. Procedures for application

Interested applicants should email their CVs and references with similar services, by close of business 10th of September, 2013 KYDP. The emails should be sent to info@kydp.org   and addressed to:

Kosovo Youth Development Project (World Bank funded)

Ministry of Culture, Youth and Sports -Department of Youth

“Mother Theresa” Square # 35; 10000, Prishtina, Republic of Kosova 
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